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To:  Records Access Officer 
      
      
      
I hereby apply to inspect the following record:   
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
                                                                       
I certify that the only purpose of the records inspection is for my information, and that it will not 
be used for any private, commercial, fund raising, or other purpose. 
 
Date:__________ Signature  ______________________________ 
    
Representing:          
 
Mailing Address:         
 
Approved OR Denied  (for reason(s) checked below): 

           Confidential Disclosure 
            Unwarranted Invasion of Personal Privacy 
           Record of which this Agency is Legal Custodian cannot be found 
            Record is not maintained by this Agency 
            Exempted by Statute Other than the Freedom of Information Act 
            Other  (Specify):                                             

 
Date:________ Signature:___________________________ Title:      
 
Notice:   You have a right to appeal a denial of the application within thirty (30) calendar 
days to: 
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